MYOB Software For Dummies

Upgrading tédccountRight

* Discovering what that new action button is all about

* Exploring the new Businesslinsights dashboard

* Keeping MYOB software up to speed

* Making sure you set up reportable super correctly

* Upgradirg to Windows @ is everything gonna be okay, or not?

MYOB Softward-or Dummiescovels all four core members of thdYOB
family: BusinessBasics and FirstEdge, AccountRight SaaddAccountRight
Plus,andAccountRightPremier.

You may be wondering where the name AccountRight fits into everything,.

Al thatds happened is that MYOB |
MYOB Accounting is now called AccountRight Standard; MYOB Aoating
Plus is now AccountRight Plus, and MYOB Premier is now AccountRight
Premier. (BusinessBasics and Fir st
names.)

There are very few changes to the software itself, although there are a fe
bells and whistlesat catch your eye. In this update document, | cover the
featuresof the AccountRightreleaseand | alsatalk about the new laws
governingemployeesuper.

I f you have any questions about n ¢
document, the best plate go for more info is my website at

www.veechicurtis.com.aMy website has lots of info and news about
MYOB, as wel |l fosum pagamteers lyai cas sk questions and
receive answers for fellow useasdMYOB expertsd all for free.
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Getting Busy with the Action button

Okay, time to don your camouflage overaljgsaba great big plastic gun and
jump ontoa batteryoperated remote control truckr maybe notl( 6 v e I
hanging out with toddlers waaago long). | mustr e me mber t ha
tal king Action Man ahthasesexy mewAtctiore r |
featuresnew to the latest version of MYQB

Finding your way with Google

The first time you go to your Cards List after upgrading to AccountRigit
may well have an attack of the heelpgebies. The buttons for letters, log
entries, combining and synchronising cards have all disappeared.

Dondt ,faralt thegecommandsre now stored under the one Actions
button. As you can see from Figutethis Actions button alsprovides a way|
to leap straight to th8ales Register foa particular customer, send an ema
or godirecttoac ust omer 6 s website.
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Press F1 to get help, “Wiew Directians Clearwtr.myo

Figure 1: The new Actions button
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The only features that are actually neathis list are tle View Website, View
in Google Maps and View Directions command'®u can follow your nose to
figure out how these beasties work, but here are a couple of tips to help you
out:

* Viewing addresses in Google Mapswith customes andsupplies,
Google Mapdlisplays the shipping addreds b aaddress number twp)
not the billing addresdHowever,fyoudonét have a shipping add
Google Maps displays thalling address.

* Viewing directions in Google Maps Click the View Directions
commandand Google Maps displayshe directiondor how to get to this
customer fromwhatevercompany addresgou enterin your Company
Information. (I discovered my favourite customer was 920 kilometres
away andgetting there@nvolves a trip via Gundagakascinating stuf)

Acting on the fly when reconciling

When you go to Reconcile Accounts|in Account
Undo Reconciliation, Bank Entry and Get Statement buttons have all

disappearedandin their place is a single Actions button. Click this butto
and youol |l see that all three of fhese optio
besides.

The neat thing abouhis Actions button is that you can add new transactions

whil e youdre in the middle of @ddokeng your ban
reconcilinga statement and discovérat a supplier payment is missing you
can go to your Actions button, click Pay Bills, record the supplier payment
and then click Close to return to your bank rec.

The onlynew thing to be foundinder the Actions button is the dmsfer
Money feature, which takes you a window similar to Figur&@@record a
funds transfer,ismpl y sel ect the account yqgqudre trans
followed byt he account that youbre tranijsferring mo
memo if desired, thenlick Record.

Of course, pu can still record fund transfers by using either the Spend
Money or the Receive Monegommands| guess the nice thing about using
the Transfer Monegommand is that the process is more straightforvéard
youodr e nodabotirelevant details such asGheque Number or Job
code




gTransfer Marney = |[E ][]

[ Transfer electronically using M-Powered Services Centre

Transfer Date: | 16/06/2010
%i Cheque Account

Transfer Money Ta: | 1-1120 = Orline Savings Account
Amount:| $1,000.00 1
Mema: | Transfer of funds

Current Balance Balance After Transfer
Cheque Account: $9217282 $91172.82
Online 5avings Account: $150,100.00 $151,100.00

3 i () Use Recuring

Figure 2: The new Transfer Money feature

Upgrading 1 is it worth the hassle?

| sometimes come across peoplewhod o n 6 t  wecguseathieethink that upgrading involves
starting with MYOB againf r om scratch. On the contrary, vy
when you upgrade. You simply install the new software, ask to open your company file and, when
MYOB prompts you to upgrade this file, you click Yes. MYOB prompts you to save this file
somewhere intelligent, and then whizzes and buzzes for a few minutes until the job is done.

Getting some Business Insights

The Businessinsights dashboard is the biggestmewhe AccountRight
release with a neatdashboardhatcombines key info about cash
profitability, receivables and payablesimilar to Figure 3Although you
could get most of these reports and graphs in preweusions of MYOB
what 6 s nyowcannewview al this infoon the one scregrmomplete
with alluring piecharts,elegantbar graphs andainbowcolours.
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[ BccountRight Business Insights =lE=s
€5 Refresh () Help | Wednesday, 16 June 2010

All data is based on the current financial year set in your company file and all totals are in your lacal currency

Total cash position: $312,149.71 You are owed $9,328.24 | $7,310.39 is overdue
[ wccomoeserouon —— te - ounce I cosomervame —inuocen ouovste baince e oueraue s B
Electronic Clearing Account Bank (§586.52) Cameron, James: 00000078 | 30A120009 $1,353.00 168 |
Undepasited Funds Bark $0.00 | stand ey Motel 00000038 | 30M10:2009 §1.589.89 223 E
Petty Cash T man 20000 The Motor Company 00000007 | 3082010 982551 | 17 4
Clearwater Provision Accourt Bank $64,217.19 A-Z Stetionery Suppii.. | 0000007 | 30A1/2008 $505.75 198
Chegue Account Bank §92172.82 My Town Resity 00000010 | 30m42010 437 60 47
Oniine Savings Account i Bank $135,146.52 [Leisure Landscape .. | ooooooat 30052010 sas8.00 | 17
American Express Credit Card (51,000.00) Foatioose Dance Stu. 00000048 | 30/1202008 §372.04 168
|Istand ey Matel 00000002 30042010 $352.19 47
Leisure LandscapeN... | 0000042 | 30032010 30100 | 78 -
Total cash: $311,149.71 Days Overdus 1-30 31-60 61-90 Over 90
Total credit cards: $-1,000.00 Totals Overdue  $1,338.11 $1,361.47 $301.00 $4,300.81
Analyse perfomance Analyse customers

You owe $30,776.80 | $19,939.40 is overdus

cero |Underweter Springs 00000004 | 28202010 $7,533.00 108
Underwater Springs ... | 00000005 | 28202010 $9.643.75 108
280,000~ Huston & Hustan Pac 00000036 3042010 $95.00 a7
Mourtsin Spring 0000007 | 30M4:2010 $186.15 47
$200,000—
Curbys Super Stands 00000051 30052010 $187.00 i -
$150,000- Mojo Advertising 00000035 | 30MS2010 $475.50 17
Mourtsin Spring 00000030 | 30MSE2010 $2,227.30 17
$100,000— o8
550,000~ Days Overdus 1-30 31-60 61-90 Over 90
Totals Overdue  $2,890.10 $281.15 $0.00 $16,768.15
Cash analysis June July August Analyse suppliers

Figure 3: The new Businessinsights dashboard

To arrive at your very own business insight, go to ydaocounts command
centreand click . . . guess what . . . the Businesslinsights button. Then dg a
few rounds witha hula-hoop (does wonders for your tummy muscles
apparently) and wait a few secondbg dashboarthkes a minute or two to
load) and there you have it. Ah, the wonders of the modern world.

Seeing how much honey is in the pot

The first panel in the tofeft corner lists all your bankccounts (including
accounts like petty cash and undeposited funds), and at the bottom shows a
total for these bank accounts, plus a total for credit card accounts.

I f an account isnét | i st edimglyjotoyours panel but
Accounts List, doublelick that account, and change the Account Type to
eitherBankor Credit Card

Youdl | find that tobereallynasdy if Yookeep youromn pan el
books right up to date.




Checking out your profitabil ity

On the lefthand corner othe Cash Positiorpanelis a link labéled Analyse
Performance. Click here to viewfaur-panel profitability analysissimilar to
Figure 4 where you can sethe following:

* Total income and expenses, month by month, barachart

* Your top 10 selling items

* Cumulative income, expenses and proéis a line graph

* Your top 10 customers by sales value

Figure 4: Analyse your business performance, month-by-month

Al t hough mampulateghe graphsin the Rofitability Analysis, what
you can do is rightlick on any of the four images and save the image as
jpg file. This way, you can then insert the image into management report

Also, if you find thatyour data relates to last financial year and twyour
current yearall thismeang s t hat you havendt st
yet. You can find out more abobbw to starta new financial year iMYOB
Software For Dummies
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